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Disclosure: 
 
This article contains general information that is not suitable for everyone. The information contained herein should not be constructed as personalized investment advice. Reading or utilizing this information does 
not create an advisory relationship. An advisory relationship can be established only after the following two events have been completed (1) our thorough review with you of all the relevant facts pertaining to a 
potential engagement; and (2) the execution of a Client Advisory Agreement. There is no guarantee that the views and opinions expressed in this article will come to pass. 
 
Strategic Wealth Partners (‘SWP’) is an SEC registered investment advisor with its principal place of business in the State of Illinois. The brochure is limited to the dissemination of general information pertaining to its investment 
advisory services, views on the market, and investment philosophy. Any subsequent, direct communication by SWP with a prospective client shall be conducted by a representative that is either registered or qualifies for an exemption 
or exclusion from registration in the state where the prospective client resides. For information pertaining to the registration status of SWP, please contact SWP or refer to the Investment Advisor Public Disclosure website 
(http://www.adviserinfo.sec.gov). 
 
For additional information about SWP, including fees and services, send for our disclosure brochure as set forth on Form ADV from SWP using the contact information herein. Please read the disclosure brochure 
carefully before you invest or send money (http://www.stratwealth.com/disclosure-statement). 
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Documents: What to Keep, Shed, or Shred 

What Documents Should You Keep 

Permanently? 
• Birth and death certificates 

• Social Security Cards 

• Pension plan documents 

• Passports 

• Marriage licenses 

• Final divorce agreement 

• Business licenses 

• Copies of all current insurance policies 

- Ex: health, homeowners, auto, umbrella, life, disability, 

long-term care 

• Estate planning documents 

• Wills 

• Powers of attorney 

• Trust documents 

• Vehicle titles 

• Loan documentation / mortgage documents 

• Releases from all loans (ex: homes, cards, student loans) 

• Real estate deed(s) 

• Tax returns for all years (see below for more information) 

• Receipts for jewelry and other valuables 

• Medical records 

• Military records, including discharge papers 

• Trade confirmations for securities purchases prior to 2012 

 

What Should You Keep For Just One Year? 

• Latest social security statement 

• Annual life insurance summary statement 

• Retirement plan benefits statement 

• Annual investment summary 

 

What Should You Keep Regarding Your 

Home? 

• Home purchase / closing documents 

• Home improvement records to establish your basis 

• Home sales / closing documents (at least seven years) 

• Receipts for all major purchases in case of theft or fire 

(appliances, furniture, artwork, antiques, and collectibles) 

 

What Should You Keep in Case of an IRS 

Audit? 
The IRS has three years from the filing date to audit your returns 

plus can go back an additional three years if they find a substantial 

error. Thus, we suggest a seven-year holding schedule for all 

supporting documentation, including but not limited to: 

 

• Canceled checks 

• Receipts for charitable donations 

• Deductible medical expenses & Health Savings Account 

expense documentation 

 

Finally, what should you shred? 

• Any documents that don’t fit into the categories above 

that contain your personal information such as name, 

address, birthday, Social Security number, account 

numbers, and banking information 

• ATM receipts 

• Expired credit cards, visas, state IDs, or passports 

• Monthly investment statements (our clients can access 

statements online for the last ten years 

• Trade confirmations dated 2013 or older
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